
Administrator and Assistant Children & Family Worker March 2026 Christ Church Little Heath 

Person Specification: 
Children and Family Worker 

 
Note: D = Desirable and R= Required 
 
 
1. Qualifications Qualification in children’s, youth, family,  

education or ministry work       D 
Relevant theological training or Bible teaching training  D 
First Aid qualification        D 

 
 
2. Experience Experience of working with children and families   R 

Experience of leading or assisting children’s activities   R 
Experience of church life in a local church setting   R 
Experience of church-based children’s or family ministry  D 
Experience of the Anglican tradition and congregational life  D 
Experience of working with volunteers     D 
Experience of working with schools or community groups  D 

 
 
3. Job Related  Ability to communicate clearly and effectively with children and 
Knowledge & Skills adults          R 

Ability to communicate the Christian faith in an engaging  
and age-appropriate way       R 
Ability to build positive relationships with children,  
parents and carers        R 
Ability to relate to and empathise with children    R 
Able to work as part of a team and under own initiative  R 
Able to organise and lead activities safely and effectively  R 
Able to recruit, encourage and support volunteers   D 
Strong organisational skills and ability to prioritise workload  R 
Basic computer literacy and confidence using email, Word  
and online systems        R 
Willingness to learn new software packages and systems  R 
Ability to handle confidential information appropriately  R 
Understanding of safeguarding principles and good practice  R 

 Demonstrates an ability to build relationships with parents  
and carers and encourage participation in the wider life  
of the church.         R 
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4. Personal Qualities A practising Christian with a living faith and commitment to the 

mission of the Church        R 
Able to work under the direction of church leadership   R 
Warm, approachable and welcoming     R 
Self-motivated and proactive      R 
Teachable and willing to learn      R 
Able to encourage and inspire others     R 
Flexible and adaptable       R 
Shows respect and sensitivity towards others    R 
Demonstrates a commitment to safeguarding and promoting  
the welfare of children and vulnerable individuals   R 
Has a sense of humour       D 

 
 
5. Other Available to work Sunday mornings, Monday mornings and  

occasional Thursday afternoons/evenings    R 
Willingness to undergo an Enhanced DBS check and complete 
safeguarding training        R 
Able to work in sympathy with the Christian faith, mission and  
values of Christ Church Little Heath     R 
Willing to participate appropriately in the spiritual leadership of 
children’s and family ministry      R 

 
 
Genuine In accordance with Schedule 9, Part 1 of the Equality Act 2010, 
Occupational  there is an occupational requirement that the postholder be a  
Requirement practising Christian. 
  

The postholder will be expected to actively support the  
Christian ethos, mission and ministry of Christ Church Little Heath 
and to provide Christian leadership within the Children’s and 
Families’ ministry. 

 
 


